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European Chamber of Commerce, Singapore 
Executive Office Job Description 

 

 

Position: Intern, Policy and Corporate Affairs 

Location: Singapore 

Duration: Minimum of 3 months from 22 January 2018 (Full time) 

Role: Supporting the advocacy work of the Chamber including conducting 

political and economic research, public affairs and communications, as 

well as member engagement 

Supervisor: Policy and Corporate Affairs Manager 

 

 

About EuroCham 

The European Chamber of Commerce in Singapore, also known as EuroCham, represents the 

common interests of the European business community in promoting freer trade and investments 

between Europe and Singapore, as well as within the region. EuroCham provides an excellent 

platform for advocacy and networking for all members, and as a communication channel among 

Singaporean and European political and economic circles. EuroCham is the sole European 

representative at the Singapore Business Federation (SBF) Council. 

 

Internship 

The policy and corporate affairs intern will be able to experience first-hand the functions of a 

chamber of commerce and the nature of advocacy work in Singapore. This intersection between 

business and politics will be extremely valuable for students seeking to gain in-depth knowledge 

and practical experience in government relations and stakeholder management. 

 

The supervisor and chamber staff will provide interns with the opportunity to develop professional 

skills and receive mentorship. The intern may also receive practical support for any academic 

theses undertaken as part of the intern’s university curriculum. 

 

Job Description: 

 

 Support the advocacy work of the Chamber through desk research, writing of policy 

papers and engagement with stakeholders 

 Daily monitoring of the press (Singapore, Asia, Europe) 

 Support with drafting of official correspondences, media statements, and other external 

communications 

 Assist in organising meetings, events, and conferences 

 Regularly update the Chamber’s media platforms including newsletters and website 

 An extent of administrative support is also required  
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Applicants should:  

 

 Have a strong interest in the areas of business representation and advocacy work 

 Have good knowledge of Singapore, EU, and ASEAN 

 Have interest in and familiarity with relevant global issues and key players in the field 

 Possess intellectual curiosity and a strong desire to learn, with a readiness to work with 

people from diverse backgrounds 

 Be a creative problem solver and an analytical thinker 

 Have a record of initiative, engagement, and entrepreneurial spirit 

 Ideally possess international experience outside of home country 

 Possess exceptional writing ability, with a strong attention to detail (candidates will be 

required to submit writing samples) 

 There are no specific field of study requirements for this position, however a background 

in the social sciences will be beneficial 

 

Benefits and remuneration 

As a non-profit organisation, the chamber can only provide a small stipend of SGD 500 per month. 

Candidates are responsible for arranging their own travel and health insurance. 

 

Application Guidelines 

Interested candidates should send a copy of their CV, cover letter, and availability to Mr. Elgin 

Seah at internship@eurocham.org.sg. Note: The use of Europass CVs is not encouraged. 

Shortlisted candidates may be requested to submit writing samples. 

 

When applicable, candidates are responsible for securing their own Work Holiday Pass visa in 

Singapore. The chamber can provide a letter of invitation and an internship contract to support this 

process. 
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