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EuroCham Singapore recruits a Marketing & Events Manager 

Closing date: 1st March 2016 

 
The European Chamber of Commerce, Singapore (EuroCham) invites applications for the position of a Marketing 
& Events Manager. 
 
The primary responsibilities of the Marketing & Events Manager will be to develop and strengthen marketing 
and communication capabilities of the Chamber, effectively executing the marketing & communication activities 
and designing and executing events.   
 
General duties and responsibilities 

 
Marketing & Communication  

 Create and manage online and offline communication tools to effectively secure sponsors and advertisers 
and to promote EuroCham and its activities. This includes regular updates and occasional revamps of e-
newsletters, other promotion material (brochures, flyers), and direct contacts with members and partner 
institutions. 

 Produce the yearly EuroCham magazine (including production and development  of content, coordination 
with design and printing company etc) 

 Promote and sell advertisement space in the different EuroCham platforms (yearly magazine, website, 
newsletter), and potentially other services and products. 

 Regularly update the database of external contacts and improve database management.  
 

 

Event Management 

 Design and implement events of various formats, ranging from small working groups to high profile events. 
This includes the planning, budgeting, booking of venues, registration of participants, and management of 
external suppliers, securing sponsorships, marketing of the event, and coordination during the event. 

 Coordinate the organisation of events with other chambers of commerce and other partners, such as the 
Singapore Business Federation, academia, embassies, etc., in Singapore. 

 Take the lead for a shared events calendar to coordinate the work among Events Managers of European 
national chambers of commerce and business groups. 

 
The Marketing & Events Manager will work under the direct day to day supervision of the Executive Director. 
He/She may occasionally be required to take over additional tasks. He/she will be responsible for supervising the 
event intern who may be recruited to work in a supporting role.  
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Key qualifications 

 Preferably university degree in communications, marketing, event management or a related field 

 Minimum of 2 years of relevant working experience preferred 

 Goal driven with the ability to persuade individuals with decision making authority 

 Experience in communications, incl. visual communication/design skills, marketing and event management 

 Excellent organisation and communication skills, results-oriented and pro-active working attitude and multi-
tasking as well as the ability to quickly integrate into a small team and to operate in a multi-cultural 
environment 

 Good presentation skills and outgoing personality 

 Business attitude  and solid sales skills 

 Fluency in English and very good drafting skills. Other European languages are an asset 

 Computer literacy (MS Office); IT skills for website, newsletters, database management and Adobe Creative 
Suite Standard is a plus. 

 
 
Please submit your CV, cover letter and minimum one reference letter to info@eurocham.org.sg by 1st March 
2016 the latest (earlier applications are encouraged).  
 
 
Please note that we will only be able to contact pre-selected candidates for interviews. 
 
 
 
 
 
 
 
 
 
 

The European Chamber of Commerce in Singapore (EuroCham) represents the common interests of the European business 
community in promoting bilateral trade, services and investments between Europe and Singapore and South East Asia. 
 
EuroCham is a non-profit, membership-based organisation with a membership composed of direct corporate members as 
well as the European national chamber of commerce and business groups in Singapore. 
 
We give our members access to the European business community in Singapore and provide a unique information and 
exchange forum and an advocacy channel to Singaporean, ASEAN and European political and economic circles. EuroCham is 
the sole European representative at the Singapore Business Federation Council.  
 
For more information, please visit: http://www.eurocham.org.sg/   
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